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Copyright Notice 

Copyright © 2017 NAMS, Inc.  All rights reserved worldwide. 

No part of this material may be used, reproduced, distributed or transmitted in 

any form and by any means whatsoever, including without limitation 

photocopying, recording or other electronic or mechanical methods or by any 

information storage and retrieval system, without the prior written permission 

from the author, except for brief excepts in a review. 

This book is intended to provide general information only.  Neither the author 

nor publisher provide any legal or other professional advice.  If you need 

professional advice, you should seek advice from the appropriate licensed 

professional.  This book does not provide complete information on the subject 

matter covered.  This book is not intended to address specific requirements, 

either for an individual or an organization.  This book is intended to be used 

only as a general guide, and not as a sole source of information on the subject 

matter.  While the author has undertaken diligent efforts to ensure accuracy, 

there is no guarantee of accuracy or of no errors, omissions or typographical 

errors.  Any slights of people or organizations are unintentional.  Any reference 

to any person or organization whether living or dead is purely coincidental.  The 

author and publisher shall have no liability or responsibility to any person or 

entity and hereby disclaim all liability, including without limitation, liability for 

consequential damages regarding any claim, loss or damage that may be 

incurred, or alleged to have been incurred, directly or indirectly, arising out of 

the information provided in this book.  
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What Is an Autoresponder? 

 

1. If you don’t already have one, explore the different autoresponder services 

discussed in the module or the accompanying resource list. Then pick one 

to start with. Set up a trial account and import your current database of 

leads and customers. If you have a large database, consider importing just 

a segment to get started with your first series. You can always upload the 

rest later. 

Use the table below to take notes as you research different services. 

Autoresponder Features Pricing Notes 

Aweber    

MailChimp     

GetResponse     

Constant 

Contact  

   

http://nams.ws/trial
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http://constantcontact.com/
http://constantcontact.com/
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2. Start exploring the interface and get familiar with your autoresponder 

service. Watch or read some of their tutorials so you know how the basic 

functions work. 

Active 

Campaign 

   

Ontraport    

Infusionsoft     

    

    

    

    

http://nams.ws/trial
http://activecampaign.com/
http://activecampaign.com/
http://ontraport.com/
http://nams.ws/infusionsoft
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3. Make sure you have one at least one ‘list’ set up in your service that includes 

the target recipients of the email series you create in this course. 

 
 

Identify Your Goals for an Autoresponder Series 

 

1. Pick a product or service you will promote throughout the rest of the 

assignments in this course. It can be your own or one you are an affiliate 

for. As you work through the remaining modules, you will write a series of 

5 email messages about your product or service, upload them to your 

autoresponder, and finally look at the stats we talked about earlier to see 

how well you’ve done.  

 

 

 

 

 

2. Grab the link to your sales page, or your affiliate link, and set up tracking 

via the Pretty Link plugin. If you have another link shortener and tracking 

tool, go ahead and use that one, so long as you know how it works to track 

the stats we discussed. 

Write down your Pretty Link or other shortened link to your sales page 

below: 

My Shortened Link  

Your Product or Service 
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Essentials for a High-Converting Autoresponder 

Series 

1. Decide how long your autoresponder series will be. Unless you have a good 

reason not to, stick with at least 5 email messages for the purpose of this 

exercise. Your welcome email could be the first. 

It’s long enough to give you a chance to connect with your readers but 

short enough to get it written and uploaded in a timely manner.  

 

How Many Emails?  

 

2. Decide how long the emails will be spaced apart. If you’ve been in touch 

with your readers regularly, you may want to send them one or two emails 

per week. If you are sending these emails earlier your relationship with 

subscribers, you may want to send the first 2 to 3 emails only a day apart 

to make sure your readers will not forget about you before they get the 

next message.   

 

Email # in Series Days after previous 

Email 1  

Email 2  

http://nams.ws/trial
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Email 3  

Email 4  

Email 5  

 

3. Jot down a rough outline for your story and what you will cover over the 

course of those 5 emails.  

Your Story 

Email 1 

Email 2 

http://nams.ws/trial
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Email 3 

Email 4 

Email 5 
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Best Practices for Writing Your Autoresponder 

Series 

 

1. Take the plan and outline you created during the last assignment. Write 

your 5 autoresponder messages, following the guidelines, tips, and best 

practices in this module.  

Email 1 

 

  

Subject 

Headline (if using one) 

Body 

Signature 

P.S. 
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Email 2 

 

Subject 

Headline 

Body 

Signature 

P.S. 
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Email 3 

 

Subject 

Headline 

Body 

Signature 

P.S. 
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Email 4 

 

Subject 

Headline 

Body 

Signature 

P.S. 
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Email 5 

 

Subject 

Headline 

Body 

Signature 

P.S. 

 

2. Upload the messages to your autoresponder service and schedule them to 

go out according to your plan.  

http://nams.ws/trial
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3. Test each email message via the autoresponder dashboard and make sure 

it looks the way you want it and all clickable links work.   

 

Conclusion and Action Planning 

 

1. Check your stats and see how your last autoresponder series went. What 

worked, what didn’t? 

 

What Worked? What Didn’t Work? 
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2. Tweak the existing emails and see if you can make them convert better. For 

example, try out different subject lines to increase opens. 

 

 
3. Plan and write your next autoresponder series.  

 

Step 1 - Pick Your Goal 

 

Step 2 – Make a Plan 

 

Step 3 – Write it! 
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